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IMPORTANT GENERAL and SYSTEM INFORMATION
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What you will need
In order to apply for WBENC certification using this online tool, you need a PC and access to the

internet. (The online tool does not support Mac users.) For best performance, it is recommended
that you use Internet Explorer 5.0 or higher.

You will also need the detailed information about your company that is requested in the

application.

NOTE: Itis important that you have the information that you will need during the application
process available before you start the online application process. The system “times out” if you
are inactive for more than 40 minutes after you have either started the online application or
logged in to complete an application. Only fully-completed pages (pages on which you have
completed all required fields and clicked “save & next”) will be saved in the system. You will need
to login to the system using the Username and Password you create during the application
process to complete your application.

How to get started

You can access the application at www.wbenclink.org. Type in this address in the Address
window of your browser, and press enter. This will take you to the login page below:

L

If you are returning to

complete an application,
enter your username and

password here I EP |C
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Username |

[ ean®

Please Enter your Username and Password and click on Login
Forgot your Password? Click here.

Certification for Women Owned Businesses

Criteria for Certification

Fifty-one percent ownership by a woman or women.

Click here if you have forgotten
the password you created during
the application process. You will
need to know your system
username, (usually your email
address)

The WBENC certification for women-owned businesses is one of the most widely recognized and respected
certifications in the nation. Accepted by over 700 major corporations across the country and a number of federal
and government agencies, your WBEMNC certification will be an important marketing tool for expanding your
company's visibility among decision makers in corporate supplier diversity and procurement.

Special programs and initiatives developed by WBENC also provide certified WBEs with added information, training
and resources for growing their business opportunities in both the public and private sectors. Moreover, WBENC
exclusive initiatives like WBENCLink, WEBUy, the Accelerator Program are designed especially for certified waomen's
husiness enterprises. Please click here to download the Instructions for the Application,

Proof of effective management and control of the business {operating position, by-laws, hire-fire and other

decision-making role, signature role on loans and contracts)
Contribution of capital and/or expertise

Independence

U.5. Citizenship or U.S. Resident alien Status

Click here to begin the interactive application. \I

Click here to begin a new
application
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WBENE

'WEBENC - WBENCLink: WOMEN BUSINESS ENTERPRISE CERTIFICATION SYSTEM

To see if your company is already registered in our system, fill in the details requested at the bottom of this page.
Required information is marked with an asterisk (7.

As you go through the additional registration pages, provide as much information about your company as possible,
even if it's not required, The additional infaormation you enter will help us include your company appropriately in bids
for goods and services,

You will be asked to enter details about your company, such as federal tax ID, revenue for the past three years and
NAICS code.,

Use the Help button for instructions and a complete list of information that will be required for registration.

WEBENCLink - Instructions and Reminders

® ALL FIELDS IM THE APPLICATION THAT ARE MARKED WITH A RED ASTERISK (*) ARE MANDATORY
® SAVE THE USERMAME AMD PASSWORD wOU CREATE DURIMG THE APPLICATION PROCESS - wOU WILL MEED THESE TO ACCESS THE
SwSTEM IM THE FUTURE
a_TuC "ot TS5 A WILDCARD IN ALL SEARCH FIELDS
q 4 [T HIT THE “SAVE & MEXT" BUTTON AT THE BOTTOM OF EACH SCREENM TO SAVE CHAMGES BEFCORE THE SYSTEM WILL ALLOW
Fleld_s marked with a red [, 1o The neer Tae
asterisk are mandatory IT THE SYSTEM BEFORE COMPLETING YOUR APPLICATION, OMLY COMPLETED PAGES THAT YOU HAVE *SAVED™ IN THE
ILL BE RETAIMED IM THE SYSTEM

Company Name' |

Country’ UNITED STATES

Postal Code’ | |

Fedaral Tax 1DV [ |

Contact Mame' [ |
Contact Phone’ l:l
(Area-Phone) l:l

Contact E-Mail' | |

Terms Of Use:

= You must read and scroll
= all the way to the bottom
SYSTEM ACCESS AGREEMENT of the Terms of Use
Agreement before the
This Agreement (hereinafter “Agreement™) is between the Women’s Business Enterprise “Submit” button will be
Mational Council ("WBENC™), on the one hand, and either employees of WBENC or any active
of its affiliates ("WBENC Employees" or individually a "WBEMNC Employee"), or if you are

not a WBENC employee, then the company of which you are the representative and
through which you access CYMADYANTAGE (as defined below) ("Company") and is
effective as of the Effective Date {as defined below), If you are a WBEMNC Employee,
you are bound only by Section 12.0 below, immediately above the "I Accept” icon;
Section 12.0 applies only to WBEMNC Employees.

1.0 BACKGROUND

1.1 WBEMNC is willing to provide Company access to CYMADYANTAGE (as defined

below) by means of the internet.

b Click here to move to the

Flease Mote: next page
* wou must read and scroll down to the bottom of the Terms of Use Agreement

in order to click the Accept and Submit buttons,

I\ Click here to accept Terms of Use
N [ ]

\

Click here to accept the
Terms of Use. This box
must be checked before you
will be able to click the
“Submit” button
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WBE Registration - Create User

¥ - Indicates Reguired Fields

To create your user account, enter a password, then make a note of your username and password for future reference,

WEBENCLink - Instructions and Reminders

® ALL FIELDS IM THE APPLICATION THAT ARE MARKED WITH A RED ASTERISK (*) ARE MANDATORY
® SAVE THE USERMAME AND PASSWORD vOU CREATE DURIMG THE APPLICATION PROCESS - WO

IM THE FUTURE

Fields marked with a red | I # WILDCARD IN ALL SEARCH FIELDS

[5T HIT THE “SAWE & MERT” BUTTON AT THE BOTTOM OF EACH SCREEN TO 5

asterisk are mandatory | 1o the nexT TaB

IT THE SvSTEM BEFORE COMPLETIMG YOUR APPLICATION, OMLY C

L BE RETAIMED IM THE SYSTEM

Username *
First Mame *
Last Mame *
Waork Phane *
Email *
Passward *

Retype Password®

;0

<

5( <

Welcome to WBENCLink - Supplier/Certification Management System

|Contact@samp|e.com

[contact

|Name

555 |[5555885

|Contact@samp|e.com

0

2 1
-I$( <

-* %0l "M)-$ )2* 241 +1 $" ' #H-)*"

MHext »

Enter your email address
as the username in the
system. Please write
down your username as
you will need it to log into
the system in the future

THESE TO ACCESS THE

GES BEFORE THE SYSTEM AWILL ALLOW YOIl

ECr PAGES THAT YOU HAWVE “SAVE

Enter a password. Retype the password
for verification. Please write down your
password as you will need it to log into
the system in the future

Click here to move to the
next page
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Online Application
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Update Company Profile for Sample WBE Applicant

~ General |

GREEN TABS - Completed sections; RED TABS - Incomplete sections; DISABLED TABS - Requires previous sections to be completed
* - Indicates Required Fields

WBENC WBE ID

Legal Business Name'—_m |

Farmer Company Name(s)

Duoing Business As

Qther(if nene of the abowe, please
specify)
Website

Federal Tax 1D

[
[
Where did you hear about us? | v\
[
[

5555535535

Legal Structure’

" Corporation L P
" Partnership
Gross Annual Sales for the last 3

" Individual Proprietor © Unknown

[os |-4o | @

fiscal years

[zo0s .40 |

[znas .4 |
Inusty” L =
Business Acquisition” | "l

“fear Established

Year Company was acguired by
current owner

Mumber of Employees’

s this a small Business’ ¢ Mo  Yes

Ethnicity *

" African American © Asian © Asian-Indian
" Asian-Pacific " Hispanic  Multi-Ethnic
 Mative American " Mon-Minority © Other

adguarters

Address Line 1°
Address Line 2
Address Line 3
City
State’

County’
(1f not in drap down list, pleass enter texd)

Paostal Code’ 55555

A [
(#rea Code-Number) :l

o E—
(Area Code-Humben :l

™ Same as Headguarters
Addrass Line 1" [ |

Address Line 2 [ |
Address Line 3 [ |

[T Same as Company Contact

ame’ [ |
Title' [ v
Email’ [ |

phore, 1
(Area Code-Number) (I
= 1
(Area Code-Humber) :l

Name’ [Contact Name ]
Title' [ v
Email’ [Contact@sample .com ]

] S —
(Ares Code-Number) Zhiileizi

Fa* —
(Area Code-Number) l:l

Fields marked with a red
asterisk are mandatory

Once you have completed all of the
required fields and any additional
information that you like, click here to
move to the next page of the
application

Save & Next
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Click here to go to a website
where you can search for
your company’s NAICS
code(s)

General Capabilities

Enter your company’s
product/service here to
search for your NAICS
code

RS - Completed sections; RED TABS - Incomplete sections; DI
xquired Fields

Codes

Lookup MAICE Codes by description

7 - Books Printing
- Other Commercial Printing
- Printing Ink Manufacturing
- Spring (Heavy Gauge) Manufacturing
- Spring {Light Gauge) Manufacturing
- Printing Machinery and Equipmant Manufac
- Bare Printed Circuit Board Manufacturing
- Printed Circuit Assembly (Electronic Assem
- Mator Vehicle Stsering and Suspension Car
- Printing and Writing Paper Merchant Whole ¥

323117 - Books Printing

SIC Codes Lookup SIC Codes by description

- Commercial printing, gravure
- Printing ink

- Printing trades machinery

- Printed circuit boards

- Printing and writing paper

Enter keywords that
describe your company’s
product/service

2732 - Book printing

Update Capabilities for Sample WBE Applicant

After you have selected the NAICS
code, use this arrow to move the
NAICS code to the “Selected”
NAICS Codes box

£B% - Requires previous sections to be completed

323110 - Commeraial Lithographic Printing
323113 - Commercial Screen Printing
323115 - Digital Printing

hhake sure the firct item is your primany HAICS sode
T +
Selecrad SIC Codes
2752 - Commerdial printing, lithagraphic
2759 - Commercial printing, not elsewhere classified

W ake sure the first item is your primary SIC code

Specific Product(s)/Serice(s) BEE
Description
(Max 500 Characters)

(Key wiords only)

e Use Keywords that describe your
specific product and/for service

The NAICS Codes that appear in
this box are the ONLY ones for
which your company will be certified
if your application is approved

After you have selected the NAICS

codes, use these arrows to move the
NAICS codes in the “Selected NAICS
Codes” box up or down so that your
primary NAICS Code is at the top of
the list

If you have selected “Regional 8

or “Local” as your service area| =¥l | .. @ reginar T Natonal - Global

. Service Ares”
select the states or cities that

State Available State
you serve

sarch

S

—

Please select the scope of your
company’s geographic service area

Us the “>” arrow to move theI
selected state(s) or city(s) t

the box on the right
OH-Ohio

Your company will appear
when searches covering these
geographic areas are
conducted

Selected State Q
IL-1llinois
IA-Tows
WI-tisconsin
|
=1
Previous | \ Sawe & Previous | | Sawe & Next /r

Click here to save this page
and move to the next tab




References Tab
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Update References for Sample WBE Applicant

General  Capabilities  Reference |

GREEN TABS - Completed sections; RED TABS - Incomplete sections; DISABLED TABS - Requires previous sections to be completed
* - Indicates Required Fields

Add up to 3 Business
references here (optional)

Reference #1
\ Buginess Mame [Business Mame ]
Product/Service Pravided [Product Provided to Business ]

Contact Name [contact ]
prire

(#rea Code-Numben) [555 1. [5555555

Email [contact@business.com |

Reference #2

Business MName

Product/Service Provided

[
[
Contact Mame |
A —
(#uea Code-Humber) l:l

[

Email

Reference #3

Business Mame
Product/Service Pravided

Contact Mame

[

[

[
e —
(Area Code-Number) l:l

[

Email

Click here to add a Bank or
Credit reference

This section has been identified as confidential and will be used for certification purposes only.

Identify any loans to your firm currently active as well as any activated within three years prior to this application

Click here to save this page
and move to the next tab

List of Bank and Credit References

Id Institution City State Zip Delete
97704 Bank Mame City IL 55555 Q

[zase click "Add Mew" in the lower left corner of the ko to add ywour bank and credit references to the application
Add Mew

Previous ‘ | Save & Previous | | Save & Next
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Real Estate Tab
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After you have entered all
required information and any
optional information that you
choose to add, click “Save” to
return to the References tab

Click here to add information on
company facilities

Click here to save this page
and move to the next tab
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Select the ‘Facility Type’ from the
drop-down list. You MUST at
minimum provide information for
the ‘Principal Place of Business’
facility type.

]

After you have entered all
required information and any
optional information that you
choose to add, click “Save” to
return to the Real Estate tab

Equipment & Vehicles Tab
% (O D
Hn'@’ %
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Click here to add information on
company equipment

Click here to add information on
company vehicles

Click here to save this page
and move to the next tab
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After you have entered all
required information, click
“Save” to return to the

Equipment & Vehicles tab

After you have entered all
required information, click
“Save” to return to the

Equipment & Vehicles tab




Management Tab
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Click here to add information on

Managers/Owners/Officers (See
sample of the pop-up that will
appear below.)

Click here to add information on
Managers/Owners/Officers (See

sample of the pop-up that will

— appear below.)

Click here to add information on

Managers/Owners/Officers (See

sample of the pop-up that will
appear below.)

Click here to add information on
Managers/Owners/Officers (See
sample of the pop-up that will
appear below.)

\

Click here to save information an
move to the next tab




Relationships Tab
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Click here to add information on
Business Relationships (See a
sample of the pop-up that will
appear below.)

Click here to save information an
move to the next tab

Additional Info Tab
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Click here to save information
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Once you have printed the Summary View of your i@pgibn and the Sworn Affidavit,
please click the “Submit” button on the lower riglatner of the screen. Once you click
this button, your WBOP will be notified that youMeacompleted the online application.
You will have 90 days from the day you hit “Subntd’provide your WBOP will all
required documentation and fees.



Click here to print application and
Sworn Affidavit

Details for the WBOP that will
process your application

Click here to return to the
applications to make changes

Click here to submit your
application for processing




